Article V. Duties of Officers (From Ag Ed Club Constitution-except item in red)

Section 1. Ag Education Club President and ATA President- The presidents are responsible for presiding over the meetings of the organizations. They are also responsible for coordinating committees for the organizations’ activities and functions. Other responsibilities include representing the organizations to leaders of the College of Agriculture and the College of Education when the need arises and coordinating recruitment activities.

Section 2. Ag Education Club Vice-President and ATA Vice-President(s)- The primary duty of the vice-presidents will be to assist the presidents whenever needed. The vice-presidents will also be responsible for presiding over the meetings when the presidents are unable to attend. They will also be called on to direct “in house” activities and coordinate retention efforts for meeting attendance and member participation in activities. Other duties to be fulfilled by the vice-presidents included being in charge of the booth, brochures, and promotional materials for the organizations.

Section 3. Secretary- The secretary’s duties include taking minutes at any meetings held by the organization and reporting them at the next meeting. Also the secretary will be responsible for maintaining a list of members and attendance at meetings and activities. Other duties of the secretary will be to work with the reporter on Program of Activities for the organizations, scrapbook, and publicity of meetings and activities. 

Section 4. Reporter- The primary duty of the reporter will be to inform members of meeting times and dates. Other duties of the reporter will be to maintain the scrapbook for the organizations, to coordinate any publicity functions needed by the club, and to work with the secretary in coordinating the Program of Activities for the organizations. 

Section 5. Treasurer- The treasurer shall receive all the money due to the organizations and is responsible for paying all bills that are represented to them as well. The treasurer is to keep an accurate record of all transactions that he or she makes and report to the organizations and its advisors when called to do so. Other duties of the treasurer will be to collect dues from members and maintain a list of those who have done so. 

Section 6. Ag Council Representative- The primary responsibility of this representative is to attend the regular Ag Council meetings and to report back to the organizations on the actions taken and items discussed by the council. Also, the representative is responsible for taking concerns and ideas from the organizations and presenting them to the council when necessary. Other duties of the Ag Council Representative include working with the appointed Ag Fest Chairman for the organizations. (They also coordinate the Open House activity such as the scavenger hunt.)
Section 7. Education Council Representative- The primary responsibility of this representative is to attend the regular Education Council meetings and report back to the organizations on the actions taken and items discussed by the council. Also, the representative is responsible for taking concerns and ideas from the organization and presenting them to the council when necessary. Other duties of the Education Council Representative include working with appointed Open House Chairman for the organizations.

Section 8. ATA Sergeant at Arms- The primary responsibilities of this position will be to reserve rooms and facilities for the activities and meetings of these organizations. Also they will be responsible for coordinating refreshments and recreational activities for the organizations activities. 

Section 9. General expectations of all officers include: being active in club activities, attending meetings regularly, and be involved in the executive committee and its responsibilities.

Section 10. Officer attendance policy- After an officer misses two meetings without notice to the advisor and is not excused for those absences, the officer can be removed from there duties by a majority vote of the membership. These meetings include both regular meetings of the organization and the executive committee meetings. A replacement for a removed officer should take place as described in Article IV, Section 4. 

